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letterhead

Paper:

A4 110g / US Letter 24# Bond paper with cockle finish and 

25% rag content

Font and lines spacing: 

Biennale Semi Bold 11pt, Line Height 19pt

Colours:

Text in Dark Blue / Graphics in Blue

Distances:

15mm / 0.6 inches from all borders
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business card

Paper:

A4 110g / US Letter 24# Bond paper with cockle finish and 

25% rag content

Font and lines spacing: 

Biennale Semi Bold 8pt, Line Height 19pt

Colours:

Text in Dark Blue / Graphics in Blue

Watermark: 

10% opacity

Distances:

15mm / 0.6 inches from all borders
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envelope

Paper:

A4 110g / US Letter 24# Bond paper with cockle finish and 

25% rag content

Font and lines spacing: 

Biennale Semi Bold 9pt, Line Height 19pt

Colours:

Text in Dark Blue / Graphics in Blue

Distances:

15mm / 0.6 inches from all borders
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glossary

Corporate Identity
A corporate identity is the overall image of a corporation or firm or 

business in the minds of diverse publics, such as customers and investors 

and employees. It is a primary task of the company communications 

department to maintain and build this identity to accord with and 

facilitate the attainment of business objectives. 

Identity Manual
A formal reference document establishing technical and creative 

standards for a visual identity system. Typical standards include 

descriptions and specifications for reproducing the logo or logotype 

stationery system, common print and web applications and examples of 

use on merchandise.

Logo
A logo is a graphic mark or emblem commonly used by commercial 

enterprises, organizations and even individuals to aid and promote instant 

public recognition. Logos are either purely graphic (symbols/icons) or are 

composed of the name of the organization (a logotype or wordmark).

Typeface/Font Family
In typography, a typeface (also known as font family) is a set of one or 

more fonts each composed of glyphs that share common design features. 

Each font of a typeface has a specific weight, style, condensation, width, 

slant, italicization, ornamentation, and designer or foundry. 

Stationery
Stationery has historically pertained to a wide gamut of materials: paper 

and office supplies, writing implements, greeting cards, glue, pencil cases 

and other similar items.

Template
A pre-developed page layout in electronic or paper media used to make 

new pages with a similar design, pattern, or style.

Brand
Brand is the “name, term, design, symbol, or any other feature that 

identifies one seller’s product distinct from those of other sellers.” Initially, 

branding was adopted to differentiate one person’s cattle from another’s 

by means of a distinctive symbol burned into the animal’s skin with a hot 

iron stamp and was subsequently used in business, marketing, and 

advertising.

CMYK
The CMYK color model (process color, four color) is a subtractive color 

model, used in color printing, and is also used to describe the printing 

process itself. CMYK refers to the four inks used in some color printing: 

cyan, magenta, yellow, and key (black). The “K” in CMYK stands for key 

because in four-color printing, cyan, magenta, and yellow printing plates 

are carefully keyed, or aligned, with the key of the black key plate.

Palette
A given, finite set of colors for the management of digital images.
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resources

Our website www.imprintgenius.com also contains additional 

resources and information that we think you will find useful.

Please visit it for:

– Key contacts

– Logotype artwork

– Links and information

– Inspiration

For additional information please contact the creative director at 

alex@imprintgenius.com or call (352) 554 8254
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contacts
747 SW 2nd Ave, Gainesville 32601, FL 

www.imprintgenius.com

(352) 554 8254


